
Instructions for Ordering Official Transcript 

Students will find the information on the Registrar’s Office website under Transcripts:  

Go to https://www.colorado.edu/registrar/students/transcripts  

1. On the main page, click on “Students with an IdentiKey” 

 

 

2. Type in your personal information  

 

 

 

 

 

 

 

 

 

 

  

3. Choose transcript 

 

 

 

 

 

 

Please note: if a box has 

a * next to it, you must 

put in your information. 

https://www.colorado.edu/registrar/students/transcripts


4a. Search for a destination or Send to Yourself, Another Individual, or Third Party: 

 

 

 

 

 

4b. Enter Your Own:  

 

 

5. Select the type of transcript:  

 

 

 

 

 

 

  

6. Complete Order Options:  

 

 

 

 

 

 

 

 

 

 

 

 

All IEC students take non-credit 

courses. For “Requested 

Transcript Type”, select Non-

Credit Only (the last one). If you 

don’t, your order will be 

cancelled. 

Examples: 

- Kuwait Cultural Office 

- Saudi Arabian Cultural Mission 

- United Arab Emirates Embassy 

- CU Boulder 



7. Look Over Order Details: 

 

 

 

 

 

 

 

 

 

8. Consent to your Order: 

 

 

 

 

 

 

 

9. Look over your Billing Address and Make Changes If Needed: 

 

 

 

 

 

 

 

 

 

 

 

 

 

To make changes to the billing address so it is the same as 

your credit card address, click “Change Billing Address”. 

If everything is correct, click 

on “Next”. 



10. Review and Confirm your Billing Information and Document Order: 

 

 

 

 

 

 

 

 

 

 

11. Submit Payment Information: 

If done correctly, your order is now complete and you should receive your transcript. 

If not done correctly, your order will be cancelled and your credit card should not be charged the payment. 


